
Flow Chart of Enrollment Procedure for  

International Exchange Students (inbound) 

 

Responsible Authorities                                                                          Time of Processing 

           (Subject to Change) 

 

 

 

Division of International 

Education and Exchange  
 

 

 

  

Division of International 

Education and Exchange/ 

Mandarin Center/ 

Relevant departments 

 
 

 

Division of International 
Education and Exchange 

 

 

Division of International  
Education and Exchange 

  

 

Division of International  

Education and Exchange/ 

Relevant department/ 

Division of Academic Affairs 

 

Division of International  

Education and Exchange/ 

Relevant departments/ 

International Students Service Office 

 

 

Division of International  

Education and Exchange/ 

Relevant departments/ 

Division of Academic Affairs 

 

 

Division of International 

Education and Exchange/ 

Relevant departments/ 

International Students Service Office  

  

  

  

Division of Academic Affairs 

  

Work on detailed of a specific exchange 

program that year, offering partner school:  

 Application procedure/ requirement. 

   Application form. 

   Course syllabus/ descriptions. 

   Advertising materials. 

   Housing information. 

 

 Application close. 

 Collect application forms. 

  Notify successful candidates to MCU and 

partner schools. 

  Provide Acceptance Letters. 

Process application forms. 

Provide information for in-coming exchange students 

(dormitory arrangement) 

Issue MCU transcript and complete the exchange. 

Students enroll at MCU/ Course-registration 

Mar.-May; Sept.-Nov. 

 

Before May 30; Before Nov.30 

Mar.-May; Sept.-Nov. 

Mid Jun.; Mid Dec. 

Before late Jul; Before late Dec. 

Around late Aug.; Around late Jan. 

Around mid Sept.; Around mid Feb.  

(as new semester begins) 

At most one year of 

 entire exchange 

 Start receiving application forms. 

 Provide course information (including 

Mandarin language courses).  

Provide consultation while at MCU. 

Around late Jul; Around late Feb. 


